 “How To” Two Organization Sheet
Name: ___________________________________	Period: _________	Date: _____________
The blanks below should be filled in to show you have prepared for this presentation. This work represents minimal information necessary to present. Your presentation should contain more information. It is your decision what to write on your notes as you deliver this information. Let the blanks below serve as an outline for your presentation.

Intro:
Attention getter: ________________________________________________________________ ______________________________________________________________________________
Statement of purpose: “My purpose is to show you how to _____________________________.”
Materials: “You will need _______________________________________________________ ____________________________________________________________________________.”
Audience connection: “You need to know this because ________________________________.”
Body:
Instructions / Steps: _____________________________________________________________ ______________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
[bookmark: _GoBack]Sprinkle In: Your Background, Key Points, Interesting Info, or Facts: _____________________ __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusion:
Re-statement of purpose: “My purpose was to show you how to _________________________.”
Value of knowing this skill: _______________________________________________________ ______________________________________________________________________________
